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Washington Township Building Inspection Dept.
Residential Building Permit Instruction Sheet
In order for an application to be considered complete, the following items must be included:

1. A completed building permit application.

All portions of the application must be filled out entirely.  Any portion not filled out must be marked to indicate why they are not completed.

· Applicant:  Full name and mailing address with a minimum of one contact number.
· Owner:  Only needed if different than the above applicant
· Contractor:  Name of person or company who will perform the construction duties of said building.  Complete address with a minimum of one contact number is required.  If work is to be performed by owner/applicant, then write “self” on this line.
· Location:  Physical address where building will be built.
Date proposed work is to start must be completed
Subdivision:  If known

Parcel:  If known

Tax Map Number:  Begins with 63 and can be found on your property tax     documents.

Size of lot: Found on deed or tax documents

Owned since:  Date of purchase of subject property by current owner

· Type of Sewage:  Check appropriate box.  On lot refers to septic tanks, sand mounds, etc., Public is serviced by M.A.W.T. or another service.

· Type of Water:  Check applicable box.  Private refers to wells, cisterns, etc., Public is serviced by M.A.W.C. or Municipal Authority of New Kensington.

· Project Description:  Check the appropriate box.

· Cost of Improvement:  This is the total cost of materials and labor to bring project to a completed state.

· Building Measurements:  These are the finished building measurements in feet.

· Square Footage of Proposed Structure:  Multiply building’s finished length by its finished width to arrive at this measurement in square feet.

· Copy of Worker’s Compensation Insurance:  If a contractor with employees will be performing the work on the building, proof of insurance will be required.

· Completed Excavation Permit:  After review of completed building permit, you will be notified if this step is necessary.

· PA One Call Serial Number:  Before any excavation work is performed, you should notify them at 1-800-242-1776.  They in turn will give you a call serial number, record it here.

· Application must be signed and dated to be considered complete.
2. A photocopy of the section of the Washington Township road map with the

location circled and identified.  These map copies may be provided by the
Washington Township secretary upon request.

3. A copy of the plot plan. This is a detailed and accurate drawing (may be hand drawn) of the subject property that shows all property lines and dimensions, all building locations and dimensions, all accessory structures and dimensions along with proposed building location on lot with dimensions from building location to lot lines and existing structures. A GIS copy of your property may be provided by the Washington Township secretary upon request.  However, it is the applicant’s responsibility to show where any structures will be placed on the property along with the dimensions to the property lines.  These dimensions must be accurate.
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4. A copy of the Deed for the Property. If a deed is not available, some proof of ownership showing the applicant’s legal right to apply for a building permit is needed.

A copy of the deed may be provided upon request to the Washington Township secretary if the deed is retrievable from the Westmoreland County’s website.
5. Three complete sets of building plans.  This is a construction drawing of the building. One set will be reviewed and returned to the Applicant, one will be retained on file at the Washington Township Municipal building, and the third set will be used by the building inspector to conduct field inspections.  The applicant must keep a copy of the approved set of plans at the construction site as long as the project is in process.  These plans must be sealed by a registered architect and accompanied by a letter stating they comply with the 2009 I.B.C. code.
6. All information requested on the building permit application must be submitted.

7.
A check made payable to Washington Township for the application and building 


permit fees.  This fee will cover the initial plan review, the required five 


inspections and the permit review and issuance process.  Please read the fee schedule.
Each properly permitted structure must be inspected at least 5 times during construction,

which include the following:

· footings and foundation prior to concrete placement

· plumbing, mechanical and electrical

All electrical inspections are to be done by 3rd party approved agencies and verification of same, submitted to code official prior to an occupancy permit being issued.

· framing and masonry

· wall board (prior to walls being covered)

· final – just prior to occupancy

A certification from an approved 3rd party electrical inspector is required at this time (in addition to a final approval sticker affixed to the main electrical disconnect panel box).

The final inspection shall not be approved until all previous inspections have been successfully completed and passed.  The permit weather card must be posted on the job construction site at all times for the inspector to review and mark at the time of every inspection visit.

Approved plans must also be on the construction site.

A 48 hour notice is required for all requested inspections.

Any re-inspections will be charged an additional fee as outlined on the fee schedule.
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