Dear Taxpayer,

Berkheimer is pleased to announce that we have been appointed by Bell Township, Parks Township and Washington Township, as their Earned Income Tax Officer under the authority of the Local Tax Enabling Act, commonly referred to as PA ACT 511.   The Kiski Area School District has also appointed Berkheimer to collect their portion of the tax within the aforementioned municipalities.  
All residents of Bell Township, Parks Township and Washington Township are required to remit and file the one-percent (1%) Earned Income Tax with our office, effective January 1, 2010 (First Quarter.)  This is not a change in the tax or the rate, only a change in the tax collector. 
Berkheimer, founded in 1946 in Bangor, Pennsylvania, is the state’s largest independent local tax collection agency, maintaining several offices throughout the state.  Over 1,100 municipalities and school districts process their tax records and payments through Berkheimer.  

As the appointed Earned Income Tax Administrator for Bell Township, Parks Township and Washington Township, we are charged with the duty of administering their Earned Income Tax levy.  This includes collecting the wage tax on all employed residents of the townships.    

In order to fairly enforce the tax and assist us in creating accurate tax records for each taxpayer, we are requesting all residents to complete and return the questionnaire on the reverse side of this letter.  Please return this questionnaire to our office within thirty (30) days in the return envelope provided.  A completed questionnaire will ensure each taxpayer’s registration and help to provide accurate tax rolls.  All residents should complete this questionnaire regardless of employment status, whether they are unemployed, retired, student, military personnel or a housewife.  Please include any additional adult members of your household.  If you recently moved, please indicate your current and former address.

Most resident taxpayers will have this tax deducted by their employers.  If the tax is being withheld, please verify with your employer that you are coded as a resident of your correct municipality on their records.  If you work in an area where the tax is not being currently withheld or are self-employed, you will be responsible for paying the tax on a quarterly basis to Berkheimer.  After we receive your completed questionnaire, we will send you any necessary tax forms and create an accurate tax account reflecting your correct reporting status.

Berkheimer offers online filing and online payment for all businesses and individuals.  Please visit our website at www.hab-inc.com for a complete source of information concerning filing returns online and making payment electronically.

We appreciate your cooperation in completing this questionnaire and returning it to our office within thirty (30) days.  Please refer to the back of this letter for general questions and answers about the Earned Income Tax.  Should you have any questions, please contact our office at 866-701-7205 or 610-599-3138.  We will be happy to assist you.

Sincerely, 

BERKHEIMER

Earned Income Tax Administrator 
